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DEPARTMENT OF CONSUMER AND REGULATORY AFFAIRS

NOTICE OF PUBLIC INTEREST

The Director of the Department of Consumer and Regulatory Affairs pursuant to D.C.
Law 2-144, effective March 3, 1979-, “The Historic Landmark and District
Protection Act of 1978” hereby gives notice that the addresses listed below, as requested
permission to demolish, altar, sub-divide or erect new structures at the following
location(s):

Application
Date Address Use

8/8/03 1830 11™ Street, NW Concept

1306 34" Street, NW Roof Scaffold/SFD

Enclosed porch
3311 Ross Place, NW dormer/SFD

8/11/03 1229 30" Street, NW Window fence/SFD

8/12/03 3012 Dumbarton Street, NW Stoop/SFD

1680 31 Street, NW Add/SFD

3222 M Street, NW Concept

2720 O Street, NW ‘ Concept
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DEPARTMENT OF CONSUMER AND REGULATORY
AFFAIRS

NOTICE OF PUBLIC INTEREST

Forwarded for your information is a weekly listing of raze permit application filed with
the Permit Service Center of the Building and Land Regulation Administration,
requesting a permit to raze listed structures with the District of Columbia.

Application
Date Address Use

8/7/03 3000 University Terrace, 2-story SFD
NW w/Bsmt.

2131 & 2133 10™ Street,

NW 1-story Building

1815 Pennsylvania 13-story office
Avenue, NW building

1819 Pennsylvania 12-story office
Avenue, NW building
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BOARD OF ELECTIONS AND ETHICS
CERTIFICATION OF ANC/SMD VACANCIES

The District of Columbia Board of Elections and Ethics hereby gives notice that there
are vacancies in two (2) Advisory Neighborhood Commission offices, certified
pursuant to D.C. Code §1-309.06(d) (2) [(2001 Ed.].

VACANT: 4A05
8E01

Petition Circulation Period: Tuesday, August 5, 2003 thru Monday, August 25, 2003
Petition Challenge Period: Thursday, August 28, 2003 thru Wednesday, September 4, 2003

Candidates seeking the Office of Advisory Neighborhood Commissioner, or their
representatives, may pick up nominating petitions at the following location:

D.C. Board of Elections and Ethics
441 - 4" Street, NW, Room 250N

For more information, the public may call 727-2525.
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Elsie Whitlow Stokes Community Freedom Public Charter School
3220 16" Street, NW
Washington, DC 20010

REQUEST FOR BIDS

NOTICE: REQUEST FOR PROVIDING FOOD PREPARATION SERVICES
The Elsie Whitlow Stokes Community Freedom Public Charter School, in compliance
with Section 2204 (c) of the District of Columbia School Reform Act of 1995, hereby
solicits expression of interest from contractors to provide quality, catered meals
(breakfast, lunch and snacks) to be delivered fresh daily for the students during school
year 2003-2004. Provider must offer both regular and strict vegetarian meals. Provider
must comply with all regulations set by the USDA National Breakfast and Lunch
Program. Interested contractors should state their credentials (including bonding
information), how long they have conducted their business and provide references. Please
contact Erika Bryant, Director of Operations, at 202-265-7237 (x103) for more details
about program requirements. Proposals can be sent by fax to 202-265-4656 or by e-mail
erikab@ewstokes.org. Final bids will be due by noon on August 22, 2003.

NOTICE: REQUEST FOR PROVIDING COMMERCIAL CUSTODIAN/
CLEANING SERVICES

The Elsie Whitlow Stokes Community Freedom Public Charter School, in compliance
with Section 2204 (c) of the District of Columbia School Reform Act of 1995, hereby
solicits expression of interest from contractors to provide daily cleaning services,
sanitation and upkeep of the building. Job requirements will include daily vacuuming,
moping, sweeping, dusting, cleaning and buffing. Bathrooms, classrooms, food
preparation area and offices require cleaning and sanitizing. Daily removal of trash to
outside receptacles is also required. Cleaning will be required one Saturday per month.
At least three (3) times a year arrangements should be made to clean carpets and floors as
well as thorough building cleaning including: windows, trash cans, etc.

The bid quote should provide a separate line item, which will reflect the additional cost of
supplies and materials necessary to maintain adequate paper products and soap for school
facilities. Interested contractors should state their credentials (including bonding
information), how long they have conducted their business and provide references. Please
contact Erika Bryant, Director of Operations, at 202-265-7237 (x103) for more details
about program requirements. Proposals can be sent by fax to 202-265-4656 or by e-mail
erikab@ewstokes.org. Final bids will be due by noon on August 22, 2003.

NOTICE: REQUEST FOR PROVIDING COMPUTER HARDWARE SERVICES
The Elsie Whitlow Stokes Community Freedom Public Charter School, in compliance
with Section 2204 (¢) of the District of Columbia School Reform Act of 1995, hereby
solicits expression of interest from contractors to provide quality computer equipment:
fifty (50) laptop computers (minimum requirements: P4 2.2 GHz, 30GB, 256MB); twenty
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(20) personal desktop computers (minimum requirements: P4, 2.0 GHz, 256MB, 40 GB,
CD Rom); and a mobile lab (22-24 unit) cart to be used by school faculty, staff and
students. Bidders should state brand name, specifications and model number of product
bid. Interested contractors should state their credentials (including bonding
information), how long they have conducted their business and provide references. Please
contact Erika Bryant, Director of Operations, at 202-265-7237 (x103) for more details
about program requirements. Proposals can be sent by fax to 202-265-4656 or by e-mail
erikab@ewstokes.org. Final bids will be due by noon on August 29, 2003.
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GOVERNMENT OF THE DISTRICT OF COLUMBIA
Executive Office of the Mayor
OFFICE OF PARTNERSHIPS AND GRANTS DEVELOPMENT

THIRD QUARTER REPORT ON DONATIONS APPROVED BY OPGD FOR FY 2003

Pursuant to Mayor’s Order 2002-2 dated January 11, 2002, the Director of the Office of Partnerships and Grants Development
(OPGD), in consultation with the Office of the Corporation Counsel’s Ethics Counselor, is publishing the District’s Third
Quarter Report on Donations for Fiscal Year 2003. The Order requires the OPGD Director to review all requests by District
officials to solicit or accept donations and approve or disapprove such requests as appropriate in accordance with the Rules of
Conduct Governing Donations (Mayor’s Memorandum 2002-1) and Section 115 of the 2003 D.C. Appropriations Act. This
report includes data on all donation requests submitted to the Director for the period beginning April 1, 2003 and ending June
30, 2003. During this period, the OPGD Director approved the solicitation and/or acceptance of $142,991 in donations of
which $2,265 represented financial contributions, and $140,726 represented in-kind contributions. Please contact the OPGD
Director at (202) 727-8900 for more details on the report.

District Recipient Donor Donation Information Approval Date
Child and Family Washington Metro Area | CFSA will begin soliciting donations to Authority to solicit the
Services Agency Transit Authority support the FY 2004 annual Project Harvest | donation approved on
and the holiday gift drive. 6-30-03
Child and Family Victoria Perry, An in-kind donation of 80-100 pieces of Authority to accept the
Services Agency Pam and Ruth Summers | luggage valued at $300 that will be used by | donation approved on
children to transport belongings between 6-26-03
placements.
Commission on Arts and | G. Byron Peck In-kind donation of paintings, sculptures, Authority to accept the
Humanities mosaics, mobiles, and murals valued at donation approved on
$50,000 to be located in public places to 6-27-03
enhance the visual environment of the
District.

Department of Children Youth A partnership agreement by which Children | Authority to
Employment Services Investment Trust Youth Investment Trust Corporation will solicit/accept the
Corporation seek financial donations from area business | donation approved on
and organizations to support the DOES 6-11-03

Summer Youth Employment Program. The
amount of the donation will be reported in
the 4" quarter report.

D.C. Parks and Modell’s An in-kind donation of equipment for the Authority to accept the
Recreation Summer Youth Basketball Camp at donation approved on
Kennedy Recreation Center valued at $248. | 6-27-03

D.C. Parks and Erwin Gudelsky An in-kind donation of baseball equipment | Authority to accept the
Recreation valued at $3,934 to be used at various donation approved on
recreation centers throughout the District. 6-27-03

441 4" Street, N.W., Suite 200S, Washington, D.C. 20001 (202) 727-8900, (202) 727-1652  8/12/200311:03 AM
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District Recipient

Donor

Donation Information

Approval Date

D.C. Parks and
Recreation

Bruce Adams

An in-kind donation to renovate the Simon
baseball field located at Mississippi

Avenue. The donation is valued at $25,000.

Authority to accept the
donation approved on
6-2-03

D.C. Parks and
Recreation

Paradise Apartments

An in-kind donation of 15 Easter baskets
valued at $150 for children at the Paradise
Day Care program.

Authority to accept the
donation approved on
6-30-03

D.C. Parks and
Recreation

Christ Our Redeemer
AME Church

An in-kind 21” Apex Color TV donation
valued at $120 to benefit youth in the after
school education enhancement program.

Authority to accept the
donation approved on
6-30-03

D.C. Parks and
Recreation

Results Gym

An in-kind donation of exercise equipment
valued at $25,000 to be used at the
Kennedy Recreation Center.

Authority to accept the
donation approved on
6-30-03

D.C. Parks and
Recreation

Raymond Anselmo

An in-kind donation of exercise equipment
valued at $5,000 to be used at the Kennedy
Recreation Center.

Authority to accept the
donation approved on
6-2-03

D.C. Parks and
Recreation

JBJ Enterprises

An in-kind donation of 25,000 rally sticks
valued at $10,000 to be used at various
Parks and Recreation special events.

Authority to accept the
donation approved on
6-30-03

D.C. Parks and
Recreation

Hoop it UP

A financial donation of $765 to assist
financially challenged families send their
children to the Summer Youth Basketball
Camp.

Authority to accept the
donation approved on
7-2-03

D.C. Parks and
‘Recreation

Senoda, Inc.

An in-kind donation of water bottles and
notepads valued at $1,500 to be used as
giveaways at Parks and Recreation special
events.

Authority to accept the
donation approved on
6-30-03

Executive Office of the
Mayor/Office of
Community Outreach

Inkind: Microsoft
$2,500; Reddy Ice $90;
Snapple Beverage
Group $220; Linens of
the Week $180;
Nothing But Donuts
$87; Encore Associates
$110; McDonald’s
$113; Universal Donut
Shop $120; Heller’s
Bakery $100; Giant
Foods $252; Safeway
$500; S&G Caterers
$225; Swartz & Sons
Distributors $140
Financial: Washington
Gas and Light $1,000;
Curtis Properties $500

An in-kind donation of $4,637 and a
financial donation of $1,500 to support the
Crime Forum II hosted by Mayor Williams
on May 10, 2003.

Authority to accept the
donation approved on
5-10-03

Executive Office of the
Mayor/Office of
Community Outreach

Okie Dokie
Incorporated

An in-kind donation of $2,541 for catering
services at the Mayor’s Young
Professionals Roundtable on April 22,
2003.

Authority to accept the
donation approved on
4-23-03

Executive Office of the
Mayor/Office of
Community Outreach

TBD

An in-kind and financial donation to
support the celebration of the annual
National Night Out program on August 5,
2003. The amount of the donation will be
reported in the 4" quarter report.

Authority to solicit the
donation authorized on
6-30-03

Executive Office of the
Mayor/Office of the
Deputy Mayor for
Families, Children, and
Elders

Amerigroup, Consumer
Health Foundation,
Advanta

An in-kind donation of $5,000 to provide
food and printing services for the Mayor’s
Health Care Summit III/Consumers Voice
Forum on April 12, 2003.

Authority to accept the
donation authorized on
6-30-03

441 4™ Street, N.W., Suite 2008, Washington, D.C. 20001 (202) 727-8900, (202) 727-1652
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District
Recipient

Donor

Donation Information

Approval Date

Executive Office of
the Mayor/
Commission for
National and
Community
Service

Freddie Mac Foundation

An authorization to solicit funds up to
$500,000 over three years to support
specific activities to enhance the National
Youth Service Day. The outcome of this
request will be reported in the 4" quarter
report.

Authority to solicit the
donation authorized on
6-5-03

Executive Office of
the Mayor/Office
of Gay, Lesbian,
Bisexual, and
Transgendered
Affairs

Food Bar DC

An in-kind donation of refreshments
valued at $785 to support an outreach
event for leadership from the gay, black
community in celebration of gay black
pride month.

Authority to accept the
donation authorized on
5-16-03

Executive Office of
the Mayor/Office
of Asian and
Pacific Islander
Affairs

In-kind: Lai Sim Wong Kan
$200; Tsai-Kwang $500; New
Da Hsin Trading, Inc. $168;
Minh Le $500; Joung Sook
Park $1,000; Boogie
Knights/Lab Rats $300; KABA
$163; Mei Wah Restaurant
$200; Lei Garden $80; SOHO
$100; Burma Restaurant $500;
Mehak Restaurant $100;
Chinatown Steering Committee
$100; Hunan Restaurant $150;
Café Asia $500;

In-kind donations of cultural
performances and refreshments valued at
$4,561to celebrate Asian Heritage Day.

Authority to accept the
donation authorized on
5-13-03

Executive Office of
the Mayor/Office
of Partnerships and
Grants
Development

Hillwood Museum and Garden

An in-kind donation of a meeting room
for a one-day staff planning retreat
valued at $250.

Authority to accept the
donation authorized on
6-3-03

Fire and
Emergency
Management
Services

Medtronic Physio-Control

An in-kind donation of refreshments
valued at $1,500 for the purpose of
community outreach and the Heart Safe
Communities program awareness.

Authority to accept the
donation authorized on
5-20-03

Office of
Corporation
Counsel

Arabella W. Teal

An in-kind donation of training books
valued at $150.

Authority to accept the
donation authorized on
6-23-03

Office of
Corporation
Counsel

Anne Meglis

An in-kind donation of a printer valued at
$50.

Authority to accept the
donation authorized on
6-30-03

441 4" Street, N.W., Suite 200S, Washington, D.C. 20001 (202) 727-8900, (202) 727-1652
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reSTORE DC

Commercial District Technical Assistance Program

Notice of Funding Availability
August 1, 2003 — December 15, 2003

Consistent with activities authorized by the Community Development Act of 1975 (D.C.
Code Section 6-1006.) and pursuant to Mayor’s Order 99-62 (issued April 9, 1999), the
Deputy Mayor for Planning and Economic Development announces a Commercial District
Technical Assistance Program (CD-TAP) and issues this Notice of Funding Availability
(“NOFA”).

PROGRAM DESCRIPTION

The Commercial District Technical Assistance Program (CD-TAP) provides specific,
discrete technical assistance and funding for projects and activities that help to revitalize
neighborhood business districts. Sample projects or activities that CD-TAP could fund
include, but are not limited to, the following:

Organizing for commercial revitalization

Financial planning

Recruiting volunteers

Event development and production

Marketing, promotion and merchandising strategies and products
Market analysis

Design guidelines

Business mix

Streetscape design

Design charettes

Project planning

Mixed use development strategies

“Clean and Safe” campaigns, services and products
Business development assistance

Architectural assistance

Community initiated development training
Strategic planning

Establishing a Business Improvement District
Parking and traffic analysis and management
Evaluation and assessment

Consulting services can be provided by numerous and varied local, regional, or national
specialists. If a CD-TAP applicant’s request for assistance can be met by an existing
technical resource offered by the District, the applicant may be referred to that agency.
Alternatively, an applicant may contract with an independent contractor. Once the CD-TAP
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award is made, technical assistance should be delivered within 60 to 90 days, with a project
report completed within 6 months thereafter.

Program Administration
The program will be administered by the Office of the Deputy Mayor for Planning and
Economic Development.

Funding

$400,000 in matching CD-TAP funds will be available annually. Awards will range from
a minimum of $500 to a maximum of $25,000. Small requests are especially encouraged.
Awards will be made according to the following 4 categories of technical assistance, with
some examples of eligible activities or projects.

* ORGANIZATION: Incorporation, Drafting By-Laws, Volunteer Recruitment,
Staffing Plans, Capacity Building, Funding Plan Development, Community Outreach
and Input, Forming Neighborhood BIDs

ECONOMIC RESTRUCTURING: Market/Feasibility Studies, Developing a
Marketing Plan, Project Planning, Property Development Studies, Retail
Enhancement

DESIGN: Urban Design, Architectural Assistance, Signs, Safety and Security

PROMOTION: Advertising, Special Events, Retail Merchandising, Merchant
Directory

Funding Match Requirements

Applicants will be required to match every $2 of CD-TAP funding with $1 toward the
project cost. No match is required for the award of technical assistance chosen from the
list of organizational development consulting services (see attachment). Eligible match
sources include private and non-District public funds (e.g., federal). In-kind
contributions are not an eligible match.

Eligible Applicants

Any non-profit organization, excluding designated DC Main Streets districts, operating in
the District of Columbia whose goals include the economic revitalization of
neighborhood business district(s) may apply to CD-TAP. No single organization will be
awarded more than $50,000 per fiscal year and each neighborhood business district is
limited to $50,000 in aggregate annual funding from the CD-TAP program. A non-profit
corporation may submit an application on behalf of an unincorporated group and serve as
the fiduciary agent for the group. However, in this instance, the applicant must clearly
outline project responsibilities; the applicant will be held accountable for achieving
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project outcomes. Unincorporated groups are still eligible to receive technical assistance
in the form of advisory services, training, and workshops, but not in the form of a direct
cash grant. An example of an unincorporated group receiving technical assistance is
“how to get organized and incorporate.”

Organizations with projects or activities in areas eligible to receive federal Community
Development Block Grant funding are encouraged to consult the District’s Department of
Housing and Community Development (Neighborhood Development Assistance
Program).

Ineligible Applicants

Designated local programs of DC Main Streets are ineligible for CD-TAP, although
applications from other organizations are encouraged if proposing a project or activity
that is supported by a designated local Main Street program. Individual businesses are
also ineligible for CD-TAP.

Application Procedures

Applicant organizations are encouraged to submit applications for CD-TAP throughout
the NOFA period, and will be notified concerning the outcome of their application within
one month of submission. Applications should be mailed or delivered any time prior to 5
PM on December 15, 2003, to reSTORE DC, 441 4n Street, NW, Suite 1140 N,
Washington, DC, 20001. Applicants are required to complete a standard grant
application developed by the Washington Regional Association of Grantmakers. For
more information, and to download the application guidelines, please refer to:
http://www.washingtongrantmakers.org/WG/GM_Resources/Format/Format_Index.asp.

Applicant organizations should be certain to identify the following:

. Needs to be addressed;
. Amount of funding requested;
Service provider (if identified);
. Type and scope of services to be funded (including consultant proposal);
. Description of any previous attempts to address the need (including working with
other D.C. agencies);
. Expected benefit of the consulting assistance, including objectives of the service
to be provided,
. Description of strategy to implement the resulting plan or recommendations;
. Program budget;
. Proof of non-profit status;
. IRS Form W9 (Request for Taxpayer Identification Number);
. Letters of Support; .
. Letter of Intent to comply with applicable District Laws including, but not Iimited
to, First Source Hiring, LSDBE procurement, and Apprenticeship Program; and
. Financial report of applicant organization.
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14. Applications will be internally reviewed by the Commercial Revitalization Task
Force. The Task Force will be comprised of not fewer than 3 representatives
from the following agencies and private programs:

Deputy Mayor for Planning and Economic Development
Department of Housing and Community Development
Office of Planning :

District Department of Transportation

Department of Banking and Financial Institutions

D.C. Marketing Center

Georgia Avenue Business Resource Center

Clean City Program

Additional comments may be sought from staff of the Office of Planning (including
neighborhood planners and/or the project manager for Revitalization Planning) and/or
Neighborhood Service Coordinators in the Office of the City Administrator and
Neighborhood Outreach Coordinators in the Mayor’s Office of Public Advocate.

Evaluation Criteria
CD-TAP applications will be evaluated according to the following:

Information provided in the application

Financial need

Economic conditions

Likelihood of implementation following funding
Benefit to the commercial district and neighborhood

Applications will be scored according to the evaluation criteria. Applications that receive
the highest scores will be selected to receive funding. Funding awards may be
conditional upon the applicant completing a task or action related to the project. For
example, if the review committee determines that the scope of the project is too complex
to be addressed as described in the application, funding could be awarded for a portion of
the technical assistance. Or, if the request for funding is not supported by a key
neighborhood stakeholder, the award could be conditional upon demonstration of support
from that key individual or organization.

Disbursement of Funds
CD-TAP funds will be disbursed in one of three ways:

1. Grant funds will be awarded to the applicant non-profit organization, which will
contract with a consultant for the approved project scope; or

2. DMPED will contract directly with a consultant for two thirds of the project fee
and the applicant will contract with the consultant for one third of the project fee.
A single Memorandum of Agreement (“MOA”) could serve as the contract.
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3. DMPED will contract with the consultant for the entire project fee when the
services delivered are part of the organizational development consulting services
available from CD-TAP.

Awards of $2,500 or less may be awarded without competitive bid; awards of between
$2,500 and $15,000 may be awarded with minimum 3 verbal bids; awards of between
$15,000 and $25,000 may be awarded with minimum 3 written bids.

Awards of $10,000 or less may be made in one disbursement. Awards between $10,000
and $25,000 may be disbursed in multiple payments.

Reporting Requirements

The applicant organization will be held accountable for project implementation.
Therefore, recipients will be required to document and report the demonstrated results of
the consulting services. Reports must be delivered no more than six months after the date
of delivery of the technical assistance. Grantees are subject to audit.
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reSTORE DC

Commercial District Technical Assistance Program

Organizational Development Consulting Services
Available Through CD-TAP

The National Main Street Center, in cooperation with the District of Columbia’s reSTORE
DC program, will provide a variety of organizational development consulting services under
the District’s Commercial District Technical Assistance program (CD-TAP). As
organizations apply for CD-TAP funds to organize for commercial revitalization, the
National Main Street Center would provide them with the technical assistance necessary to
achieve the following objectives:

acquaint neighborhood organizations with the Main Street Four-Point
Approach™;

evaluate local organizational capacity to implement a revitalization program,;
provide specific advice and recommendations regarding organizational structure;
assist with developing a broad base of volunteers;

training in the Main Street Four Point Approach™; and

1dentify sources of funding for revitalization and fund-raising methods.

The following services would assist non-Main Street neighborhood commercial districts with
developing or increasing their organization’s capacity to apply for DC Main Streets and to
implement a successful Main Street program. These services would be delivered as directed
by reSTORE DC staff.

Main Street Assessment

The NMSC will work with non-Main Street commercial districts to conduct a Main
Street Assessment as directed by reSTORE DC staff. The objectives of the Main
Street Assessment are as follows:

To identify some of the commercial district’s major problems, opportunities,
and needs;

To provide community members with information about the Main Street Four-
Point Approach,;

To determine whether or not the Main Street Four-Point Approach is an
appropriate strategy for the commercial district’s revitalization; and

To recommend a realistic, achievable course of commercial district
revitalization action for the short term.

The Assessment is conducted by two members of the NMSC technical services staff
and is available in a two-day and three-day format. Prior to the on-site portion of the
service, staff conduct demographic and other research about the neighborhood.
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While on site, staff tour the commercial district, hold meetings and interviews with a
variety of public and private constituents, make an informational presentation about
the Main Street Four-Point Approach, formulate recommendations, and make a verbal
presentation of preliminary findings. Following the on-site portion of the service, the
commercial district will receive either a detailed written report of findings or a
follow-up on-site consultation related to the Assessment findings and
recommendations. The Main Street Assessment is ideal for commercial districts and
organizations that have some previous experience with commercial revitalization but
are unfamiliar with the Main Street Four-Point Approach and/or are not implementing
a comprehensive scope of revitalization activities.

“Organizing for Main Street” Consulting Package

This comprehensive scope of organizational development services will assist non-
Main Street neighborhoods that want to prepare themselves to participate in DC Main
Streets. The National Main Street Center proposes to deliver up to 100 hours of
consultation to a neighborhood organization (whether structured as an incorporated
entity or unincorporated group). The package of consulting services would include
the following components.

Initial Main Street presentation

Consultation on appropriate organizational structure and identification of key
constituents

Board development consultation/training

Committee development- training and/or consultation in establishing
committees, recruiting volunteers, and defining roles/responsibilities
Development of a realistic action plan for the organization to implement prior
to application for DC Main Streets

Identification of appropriate funding sources

Telephone/on-site consultation to address questions and other organizational
1ssues

This service is appropriate for neighborhoods with little or no previous commercial
revitalization activity. Up to 100 hours per neighborhood are allocated for delivery of
this package. Package components can be adjusted according to the needs and
circumstances of recipient neighborhoods. As appropriate, written reports and
documents will be delivered. The NMSC would negotiate with FeSTORE DC staff to
develop a final scope of work for each recipient.

Main Street 101 Training

The National Main Street Center will organize and present a two-day workshop that
covers the fundamentals of the Main Street Four Point Approach™ as developed by
the National Main Street Center. This highly interactive workshop will provide a
one-half day of training on each of the following points: (1) Organization, (2) Design,
(3) Promotions and (4) Economic Restructuring. It will provide the participants with
guidance on roles and responsibilities, suggested projects, and “next steps.” This
training can be delivered either to an individual non-Main Street neighborhood or to a
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group of non-Main Street districts. Content is altered from the standard Main Street
101 to address the needs of this specific audience. Two NMSC staff will organize
and present the seminar. The NMSC will provide copies of the required training
materials for all participants. J

Abbreviated On-Site Four Point Training

As an alternative to the two-day Main Street 101 training, the National Main Street
Center will organize and present a two to three hour training programs on each of the
Main Street’s Four Points. Each of the four training modules will cover revitalization
activities of that point, project ideas, and implementation strategies. This abbreviated
training would be presented to non-Main Street commercial districts that desire a
general introduction to the Main Street Four-Point Approach. Depending on the
neighborhood’s needs, the NMSC will deliver training on one or more of the Four
Points. Training would be conducted by one member of the NMSC’s professional
staff; all training materials will be provided.

“Fund-Raising for Main Street” Seminar

The National Main Street Center will organize and present a one-day seminar on
fund-raising for Main Street. Seminar content will include sources and uses of funds,
methods for raising money, strategies for linking projects to income, project case
studies, and hands-on “how-to” exercises. This seminar can be delivered to a single
non-Main Street neighborhood or to a group of non-Main Street districts. Training
would be conducted by one member of the NMSC’s professional staff; all training
materials will be provided.

Main Street Fund-Raising Consultation

The NMSC will organize and deliver a two-day on-site consulting service designed to
develop a fund-raising plan for commercial revitalization projects in non-Main Street
neighborhoods. This service is appropriate for organizations just beginning
revitalization activities or those that have been previously active. The service will be
provided by NMSC staff and a specialized consultant. Both will work with
neighborhood representatives to identify funding needs and sources of funds, develop
strategies for raising funds from those sources, and to train local representatives in
fund-raising formats and methods. At the conclusion of the consultation, the
neighborhood will receive a written report that documents findings and
recommendations.

“Recruiting Volunteers to Main Street” Seminar

The National Main Street Center will organize and present a one-day seminar on how
to recruit and retain volunteers for Main Street. Seminar content will include sources
and uses of volunteers, methods for recruitment, training, and retention, strategies for
matching projects to projects, “best practices” examples, and hands-on “how-to”
exercises. This seminar can be delivered to a single non-Main Street neighborhood or
to a group of non-Main Street districts. Training would be conducted by one member
of the NMSC’s professional staff; all training materials will be provided.
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Main Street Volunteer Recruitment Consultation

The NMSC will organize and deliver a two-day on-site consulting service designed to
develop a volunteer recruitment and retention plan for commercial district
revitalization activities in non-Main Street neighborhoods. This service is appropriate
for organizations just beginning revitalization activities or those that have been
previously active. The service will be provided by two members of the NMSC
professional staff. Both will work with neighborhood representatives to critique
current volunteer development systems, and to identify volunteer needs, sources of
individual and organizational volunteers, strategies for recruiting volunteers, and
methods of training and rewarding volunteers. That information will be compiled
into a written volunteer development plan for the organization/neighborhood.

Local Program Memberships

The National Main Street Center offers the National Main Street Network, a
membership program that offers local Main Street programs a variety of benefits.
Benefits include an annual subscription to Main Street News, access to the Members
Only section of the NMSC website, discounts on publications and conferences, access
to the Information Exchange (an on-demand research service), and access to the Main
Street Network email list-serve. At the direction of reSTORE DC staff, the NMSC
will provide neighborhood organizations or individuals with a one-year Network
membership. Cost per membership is $195 per year.
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reSTORE DC

Commercial Property Acquisition and Development Program

Notice of Funding Availability
August 1, 2003 — December 15, 2003

Consistent with activities authorized by the Community Development Act of 1975 (D.C.
Code Section 6-1006.) and pursuant to Mayor’s Order 99-62 (issued April 9, 1999), the
Deputy Mayor for Planning and Economic Development announces a Commercial
Property Acquisition and Development Program (“CP-A&D”) and issues this Notice of
Funding Availability (“NOFA™).

PROGRAM DESCRIPTION

The Commercial Property Acquisition and Development Program will provide matching
grant funds for non-profit corporations to acquire, redevelop or build commercial
properties located within the District of Columbia. Alternatively, the non-profit
corporation could strategically invest the matching grant funds to retain, expand or attract
a desirable retail business to commercial property in their neighborhood.

CP-A&D is designed to foster local ownership and facilitate the improvement of
commercial properties throughout the District. CP-A&D funds are available to pay the
capital costs of a variety of activities related to the acquisition and development of
commercial properties, including:

=  Site preparation

= Environmental remediation

» Site acquisition

»  Site development

= Streetscape and infrastructure improvements
L]

Leasehold improvements

Applicants will be required either to attend training in how to develop commercial
property or to demonstrate organizational proficiency and experience in commercial
property development. If a CP-A&D applicant’s request for funding can be met by an
existing resource offered by the District, the applicant may be referred to that agency.

Program Administration
The program will be administered by the Office of the Deputy Mayor for Planning and
Economic Development.

Total Funds Available
Up to $5 million in matching grants will be available for CP-A&D in Fiscal Year 2004.
Awards will range from a minimum of $25,000 to a maximum of $250,000, and require a
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match of 2:1 (i.e., $2 must be raised privately for every $1 contributed by the District).
Eligible match sources include private and non-District public funds (e.g., federal).
Match sources must be “in-hand” or pledged at the time of application. CP-A&D funding
may be conditionally awarded based on obtaining funding commitments from other
sources. Matching grant funds will be disbursed at settlement when all revenues are
released from escrow.

Eligible Applicants

Any non-profit corporation operating in the District of Columbia, including areas
designated as local DC Main Street programs, and whose goals include the economic
revitalization of a neighborhood business district(s), may apply for a grant. A non-profit
corporation may make application on behalf of an unincorporated group and serve as the
fiduciary agent for the group. However, in this instance, the applicant must clearly
outline project responsibilities; the applicant wiil be held accountable for achieving
project outcomes. Unincorporated groups are still eligible to receive funding in the form
of advisory services, training, and workshops, but not in the form of a direct cash outlay
or cash grant. '

Ineligible Applicants

Individual businesses are ineligible for a CP-A&D grant, except as sub-recipients of a
grant awarded to an eligible recipient according to an approved grant agreement. For
example, the capital costs of a for-profit business could be subsidized by an approved
project, activity or program funded by a CP-A&D grant to a non-profit corporation.

Area of Program Interest

Retention, expansion and attraction of retail stores are the priorities for CP-A&D
funding. For FY 2003, CP-A&D encourages applicant organizations to apply for funding
to assist projects that, in addition to street-level retail uses, also utilize the upper floors of
commercial buildings for housing or service-related businesses. Occupying upper floors
will provide the project with another source of revenue and help to “populate” the
commercial corridor. Projects that offer expansion opportunities for existing retailers are
also encouraged.

Applying for a Grant

Applications due prior to December 31*, 2003

Applications should be mailed or delivered any time prior to 5 PM on December 15,
2003, to reSTORE DC, 441 4™ Street, NW, Suite 1140 N, Washington, DC, 20001.
Applications should be submitted in the form of one UNBOUND proposal.

Application Procedures

Applications will be reviewed as they are received prior to the NOFA deadline.
Applicants are required to complete a standard grant application developed by the
Washington Regional Association of Grantmakers. This standard grant application
should form the basis of the CP-A&D application. For more information, and to




"DISTRICT OF COLUMBIA REGISTER AUG 2 2 2003

download the application guidelines, please refer to:
http.//www.washingtongrantmakers.org/WG/GM_Resources/Format/Format Index.asp.
Additional forms for project evaluation are available from reSTORE DC. Please contact
David Toland at (202) 727-5209 or david.toland@dc.gov and request the appropriate
forms for CP-A&D.

Applicant organizations should be certain to identify the following:

. Property name and address, including Ward and Square/Lot numbers;

. Proposed design for property (include photos or renderings, if possible);

. Name and contact information of the property’s current owner;

. Name and contact information of the development company and project architect,
if known;

. Provide a list of relevant projects with which the applicant organization had
primary involvement and describe the organization’s role.

. Name and contact information of the proposed development team, if known;

. Amount of funding requested and amount of match provided';

. Description/brief history of property and surrounding area (include photos if
possible);

. Description of the proposed project to be funded and why it should be funded;

. Description of any previous attempts to address the proposed site (including
working with other D.C. agencies);

. Identify any relationship between the developer and any person working for,
appointed to a position in, or elected to an office of the District of Columbia
Government, an instrumentality of the District of Columbia, or any other entity
from which there may be even an appearance of conflict of interest;

. Expected benefit to the neighborhood, including mention of appropriate
coordination with a local Main Street program to ensure proposed acquisition or
development fits in with an approved commercial revitalization strategy’;

. Proposed “Sources and Uses of Funds” statement for development financing, as
well as proposed project budget (income/expense statement) for rehab or new
construction’;

14. Plan for owning/operating property once work is complete, how property will be
managed;

15. Proof of non-profit status;

16. Letters of Support;

! The applicant organization should provide information about all sources of funding to
determine the “gap” to be closed by CP-A&D, which should encourage private
investment at a reasonable rate-of-return. The “gap” should be as small as possible in
order to maximize CP-A&D funds. '

? The proposed project should conform with the approved commercial revitalization
strategy for the neighborhood, employ District residents, and generate retail sales tax
revenue.

* Contact reSTORE DC (david.toland@dc.gov or 727-5209) for special forms.

w044
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17. Letter of Intent to comply with applicable District Laws including, but not limited
to, First Source Hiring, LSDBE procurement, compliance with tax liabilities and
Apprenticeship Program; and

18. Financial report of applicant organization (i.e., recent independent audit, copy of
Form 990, etc.).

Projects will undergo a review of design appropriateness according to specific design
guidelines provided by the Office of Planning, and should comply with the Secretary of
the Interior’s Standards for Rehabilitation.

Applications will be internally reviewed by the Commercial Revitalization Task Force.
The Task Force will be comprised of representatives from the following agencies and
private programs:

Deputy Mayor for Planning and Economic Development
Department of Housing and Community Development
Office of Planning

District Department Of Transportation

Department of Banking and Financial Institutions
National Main Street Center

D.C. Marketing Center

Georgia Avenue Business Resource Center

Clean City Program

XN R WD

Additional comments may be sought from staff of the Office of Planning (including
neighborhood planners and/or the project manager for Revitalization Planning) and/or
Neighborhood Service Coordinators in the Office of the City Administrator and
Neighborhood Outreach Coordinators in the Mayor’s Office of Public Advocate.

Evaluation Criteria
CP-A&D applications will be evaluated according to the following:

* Information provided in the application (30 points)

* Financial need (10 points)

* Economic conditions, including internal rate of return to private investors (10
points)
Likelihood of implementation following funding (20 points)
Benefit to the commercial district and neighborhood (30 points)

Applications will be scored a maximum of 100 points according to the evaluation criteria.
Applications that receive the highest scores will be recommended for funding and
reviewed by the Deputy Mayor for Planning and Economic Development. Funding
awards may be conditional upon the applicant completing a task or action related to the
project. For example, if the review committee determines that the scope of the project is
too complex to be addressed as described in the application, funding could be awarded
for a portion of the acquisition and development. Or, if the request for funding is not
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supported by a key neighborhood stakeholder, the award could be conditional upon
demonstration of support from that key individual or organization. CP-A&D funding
may be conditionally awarded based on obtaining funding commitments from other
sources. Also, the Applicant Organization must have some form of contract of sale or
agreement (i.e. option to purchase), which may be contingent upon award of grant(s); for
construction grants, the applicant should have accurate cost estimates for
redevelopment/construction costs.

Disbursement of Funds :
Grants will be disbursed according to an approved grant agreement between the Deputy
Mayor and the grant recipient organization.

Reporting Requirements

The applicant organization will be held accountable for project implementation.
Therefore, recipients will be required to document and report the use of funds. Reports
must be delivered no more than ten (10) months after the date of delivery of the funding,
and upon the completion of the project.
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Presentation Package
For consideration by the District of Columbia

Project description
A. Narrative
B. Visual

Impact on District
A. Tax revenues
B. Sales from building
C. Construction jobs
1. Number
2. Payroll
D. Permanent jobs
1. Number
2. Payroll

Effect on surrounding properties/target area

Impact on others

A. Customers

B. Target area workers and residents
C. Special groups

Nature of GAP

Proposed public participation

A. Nature

B. Amount

C. Leverage ratio/subsidy ratio

D. Link public participation with amount of GAP

Bibliography of studies, etc.

Addenda
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reSTORE DC: Preliminary Pro Forma Analysis FORM A-10B:

Stabilized Year Operating Statement

Property:
Date of Projection:
Gross Scheduled Income

Less Vacancy (%)

Plus: Misc. Income
Effective Gross Income

Less: Fixed Expenses

Real Estate Taxes

Insurance
Other
Less: Variable Expenses

Management (_ %)
Utilities
Repair and Maintenance

Water, Sewer, Garbage

Supplies

Outside Services
Misc.

Less: Replacement Reserves
Roof
Floor Covering
Other

Total Expenses

Net Operating Income

Less: Debt Service
Cash Flow

Vacancy Rate (%)=5
Management Fee (%)=0
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reSTORE DC: How Much Can | Spend? FORM A-11A
| Know What The Rents Will Be;
How Much Can | Spend On Rehabilitation (Construction)?

Gross Scheduled Rents

Vacancy
Miscellaneous Income

Effective Gross Income

Fixed Expenses

Variable Expenses
Replacement Reserves

Net Operating Income
Debt Coverage Ratio

S

Available For Debt Service ' : \ ' #DIV/O!
Debt Service Constant

Maximum Mortgage Amount. e #DIV/0!

Existing Mortgage Payoff

Equity Dollars Available
Acquisition Cost

Maximum Construction or
Rehabilitation Budget M 7 #DIV/O!

Estimated Total
Construction/Rehabilitation Costs 0

Maximum Rehabilitation Budget #DIV/0!
Amount of Gap in Project Costs #DIV/0!

Building Size
Cost Gap per Square Foot #DIV/Q!
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reSTORE DC: How Much Can | Spend? FORM A-12:
Uses of Funds e e T N

Pre-acquisition/Payoff Costs

Acquisition

Construction/Rehabilitation

Holding Costs During Construction
Rent-Up Costs

Other Costs
Total Uses of Funds

Sources of Funds

Intervention Funds

Building/Land Contribution

Donated Services
Debt--
1st Mortgage

2nd Mortgage
3rd Mortgage

Equity

1st Position

2nd Position

3rd Position
4th Position
Other Sources

Other Sources

Other Sources
Total Sources of Funds

Notes:
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GOVERNWM ZINT OF THE DISTRICT OF COLUMBIA
EXECUTIVE OFFICE
OFFICE OF THE SECRETARY
OF THE DISTRICT OF COLUMBIA
WASHINGTON, D.C. 20001

SECRETARY OF THE
DISTRICT OF COLUMBIA

Final Decision
Appeal of: Howard Bray
Matter No: 380944

Date: July 22, 2003

Arnold R. Finlayson, Esqg., Director, Office of Documents
and Administrative Issuances, participated in the
preparation of this decision.

INTRODUCTION

The above-captioned matter is before the Secretary of
the District of Columbia for a final decision on Mr. Howard
Bray's formal administrative appeal to Mayor Anthony A.
Williams pursuant to section 207 (a) of the District of
Columbia Freedom of Information Act, D.C. Official Code §
2-537(a) (2001) .*

Mr. Bray (hereinafter the "appellant") contends that

the Office of Planning and Economic Development ("OPED" or

! Pursuant to Mayor's Order 97-177, dated October

9, 1997, the Secretary of the District of Columbia was
delegated the authority vested in the Mayor to render final
decisions on appeals under the D.C.-FOIA.
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the "agency") improperly withheld from disclosure to him
information responsive to his request for "documents
related to the proposed mayor's mansion . . . and . . . the
efforts of the Casey Mansion Foundation to obtain adjacent
Whitehaven Parkway." Appeal letter dated May 5, 2003 from
H. Bray to the Hon. Anthony A. Williams.

BACKGROUND

The Cagey Mansion Foundation was established "to
provide the people of the District of Columbia [with] an
official residence for the perpetual use of Mayors.

Letter dated February 26, 2001 from Ms. E. B. Casey to The
Honorable Anthony A. Williams. With the aforesaid purpose
in mind, the Eugene B. Casey Foundation ("Casey
Foundation") purchased a 17-acre tract of land on Foxhall
Road in the Northwest quadrant of Washington, D.C.

The Casey Mansion Committee, a community organization
not affiliated with the Casey Foundation or the Casey
Mansion Foundation, was formed by the Foxhall Community
Citizens Association for the purpose of assessing what
impact on the community would result from a proposed
transfer of an additional four acre tract of land from the
National Park Service ("NPS") to the Casey Mansion
Foundation for the mayoral mansion.

The appellant is a member of the Foxhall Community
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Citizens Association and he opposes the Casey Foundation's
plan to acquire the four acre parcel of NPS-owned land to
expand the property for the mayoral mansion to 21 acres.

The record on appeal before the Office of the
Secretary indicates that, on January 15, 2003, the
appellant "filed under the District's Freedom of
Information Act a request for all District documents
related to the proposed mayor's mansion at 1801 Foxhall
Road and documents related to efforts of the Casey Mansion
Foundation to obtain adjacent Whitehaven Parkway." Appeal
letter from H. Bray to Hon. Anthony A. Williams.

In response to the appellant's D.C.-FOIA request, OPED
conducted a search of its records and was able to discover
one responsive document which the agency provided to him.

Dissatisfied with OPED's response to his D.C.-FOIA
request, the appellant sought administrative review by
filing a formal appeal with the Mayor of the District of
Columbia. In his appeal letter, the appellant states that
the one document that was provided by OPED was not within
the scope of his D.C.-FOIA request and contends that
responsive documents which exist were not provided to him.

A discussion which sets forth the legal standards for
~evaluating the reasonableness of a public body's response

to a requester under the D.C.-FOIA is provided below.
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DISCUSSION

"It has been and continues to be the policy of the
District Government to increase and improve access that

citizens have to [the District] Government's
information." Mayor's Memorandum 2000-5, dated August 25,
2000. The D.C.-FOIA "provides for a statutory right of
access to government information, including information
about the operations and policies of government." Id. 1In
order to ensure accountability for carrying out the broad
disclosure mandate, the D.C.-FOIA was amended in 2001 to
make it patently clear that "[al]ll employees of the
District government are responsible for compliance with
[its] provisions and this requirement shall be incorporated
in section 1803 [entitled, Responsibilities of Employees]
of the District of Columbia Personnel Regulations."
Section 206 (e} of D.C. Law 13-283, the "Freedom of
Information Amendment Act of 2000."

In the instant matter, the appellant challenges the
adequacy of OPED's search for documents within the scope of
his D.C.-FOIA request and contends that although responsive
documents exist, none of them were provided to him by the
agency.

As a preliminary matter, there does not appear to be

any binding case precedent from the D.C. Court of Appeals
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which addresses whether a person has any rights to a review
or an appeal when a District agency has determined that it
has either provided all responsive documents or has no
responsive documents in response to a D.C.-FOIA request and
notified such person of its determination. However,
binding D.C. Court of Appeals case precedent instructs that
under circumstances where, as here, a "statute 1s borrowed
extensively from a federal statute, as the D.C.-FOIA was
from the federal Freedom of Information Act . . . the
decisions of the (federal) court of last resort are

normally adopted with the statute." Donahue v. Thomas, 618

A.2d 601, 602 n. 3 (D.C. 1992) (quoting Lenaetts v. District

of Columbia Dep't of Employment Servicesg, 545 A.2d 1234,

1238 n.9 (D.C. 1988)). Accordingly, "except where the two
acts differ, . . . case law interpreting the federal FOIA
[is] instructive authority with respect to our own Act."

Washington Post v. Minority Business Opportunity

Commigsion, 560 A.2d 517, 521 n.5 (D.C. 1989).

It appears to be a well settled principle of federal
administrative law and procedure that a federal "FOIA
requester, dissatisfied with the agency's response that no
records have been found, may . . . challenge the adequacy
of the agency's search" under the appeal provisions of the

federal FOIA. Oglesby v. United States Department of the
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Army, 920 F.2d 57, 67 (D.C. Cir. 1990); accord Valencia-

Lucena v. United States Coast Guard, FOIA/PA, 180 F.3d 321,

326 (D.C. Cir. 1999). The legal standard for evaluating a
federal agency's "claim of compliance with [federal] FOIA
disclosure obligations" is well established in federal case

law as well. Weisberg v. U.S. Department of Justice, 745

F.2d 1476, 1485 (D.C. Cir. 1984). 1In this regard, the
federal courts have consistently held that in order to meet
its burden that it has complied with its obligations to
disclose under the federal FOIA, an "agency must
demonstrate that it has conducted a 'search reasonably
calculated to uncover all relevant documents.'" Weisberg,

supra, at Id. (quoting Weisberg v. Department of Justice,

705 F.2d 1344, 1350-51 (D.C. Cir. 1983); see Valencia-

Lucena v. United States Coast Guard, FOIA/PA, 180 F.3d 321,

325 (D.C. Cir. 1999) ("An agency fulfils its obligations
under FOIA if it can demonstrate beyond material doubt that
its search was 'reasonably calculated to uncover all
relevant documents'") (citations omitted). Significantly,
in determining whether an agency has satisfied its records
disclosure duties and responsibilities under the federal
FOIA, "the issue to be resocolved is not whether there might
exist any other documents possibly responsive to the

request, but rather whether the search for those documents
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was adequate." Id. "In demonstrating the adequacy of the
search, the agency may rely upon reasonably detailed,
nonconclusory affidavits submitted in good faith." Id. An
affidavit is "reasonably detailed" if it sets "forth the
search terms and the type of search performed, and avers

that all files likely to contain responsive materials (if

such records exist) were searched." Oglesby, supra, 920

F.2d at 68; see Perry v. Block, 684 F.2d 121, 127 (D.C.

Cir. 1982) ("affidavits that explain in reasonable detail
the scope and method of the search conducted by the agency
will suffice to demonstrate compliance with the obligations

imposed by the FOIA"); Trans Union, LLC v. Federal Trade

Commission, 141 F.Supp.2d 62, 67 {(D.D.C. 2001).

Although the standards enunciated in the federal FOIA
cases cited above apply to the consideration of motions for
summary Jjudgment under Rule 56 of the Federal Rules of
Civil Procedure, this office is of the opinion that the
aforesaid legal principles are likewise germane to a proper
determination as to whether D.C.-FOIA appeals should be
subject to summary disposition via final decision at the
administrative agency level.

Based on the record evidence, the Office of the
Secretary is unable to determine whether OPED's search for

responsive records was adequate under the circumstances.
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Therefore, it is necessary to remand this appeal to OPED to
provide additional information pertaining to the adeguacy
and reasonableness of its search for the records sought by
the appellant pursuant to his D.C.-FOIA request.

Accordingly, the instant appeal is remanded to OPED
with instructions for that agency to submit a reasonably
detailed affidavit, attested to by OPED's FOIA officer or
other cognizant officials and employees, within seven (7)
working days of the receipt of this final decision, which
describes (1) the scope and method of the search that was
conducted, (2) what search terms were used if an automated
search was performed, (3) what documents and files were
examined or inspected if a manual search was performed, and
(4) what offices and employees were consulted. The

affidavit shall also aver that, to the best of the

affiant's knowledge and belief, all files in the

possession, custody or control of OPED which were likely to
contain responsive documents were searched and that the
agency's search did not result in the discovery of any
records that were within the scope of the subject D.C.-FOIA
request, 1f applicable.

DECISION ON APPEAL

For all the foregoing reasons, the matter is remanded

to OPED for the submission of additional information to
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supplement the record consistent with the specific
instructions provided above.

OPED is further directed to file an affidavit or, if
more than one person is involved in the decision-making
process, the affidavits required by this decision with the
Office of the Secretary of the District of Columbia within
seven (7) working days of the receipt of the copy of this
decision, and provide a courtesy copy to the appellant and
the General Counsel to the Mayor.

OPED is further instructed to submit a written
certification to the Mayor of the District of Columbia that
the agency has complied with all of the requirements of
this final decision or any reasons as to why the agency was
not able to comply.

To the extent that OPED on remand determines that
additional documents exist which are responsive to the
appellant's D.C.-FOIA request that relate to this appeal,
OPED is instructed to comply with the following directives:

OPED is directed to provide its written response to
the Office of the Secretary, with a courtesy copy to the
appellant, within seven (7) working days of the date of

this decision which comports with the following:
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When a requested record has been identified and
is available, the agency shall notify the

requester
available

available.

requester

as to where and when the record is
for inspection or copies will be
The notification shall advise the
of applicable fees.

A response denying a written request for a record
shall be in writing and shall include the

following

(a)

information:

The identity of each person responsible
for the denial;

A reference to the specific exemption
or exemptions authorizing the
withholding of the record with a brief
explanation of how each exemption
applies to the record withheld and a
statement of the public interest
considerations which establis